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Paper Submission Specifications 
 
Base Requirement for Papers  
10-12 pages or 3000 words 
Double-spaced 
Times New Roman 
Size 12 font 
 
Text Format 
When preparing your paper, the fewer layout specifications (such as multiple columns, font 
changes, type size, page parameters, etc) the better. Please use italic, sub- and superscript, and 
special characters as needed. However, please keep in mind that there are certain limitations to 
recreating mathematical equations (for example the average symbol, usually denoted by a bar 
over a figure, is not something we can recreate for the publication). 
 
Headings 
Please mark headings by one space between the previous paragraph and one space before the 
paragraph below. Please use sub-headings sparingly. 
 
Graphics 
Charts and figures MUST be either an .eps file, Adobe Illustrator (.ai) file or in a bitmap format.  If 
the image is a bitmap, acceptable formats are JPEG (.jpg) or TIFF (.tif) files, and they must be at 
least 300 dpi (600 dpi is preferred). When possible, please include the data used to create a chart. 
Additionally, please make sure that the charts are clear when printed out in black and white. 
 
Citing References and Endnotes 
References and endnotes must be in APA format.  For details or examples, please consult the 
APA Handbook or search online for other APA guides.  The APA site is: www.apastyle.org/.  
 
Please Include 
Your full name, Your school/institution name, Title of paper, and Page numbers 
 
 

Presentation Guidelines 
 
You will have 10 minutes to present your paper to a panel. We will provide a laptop with Microsoft 
Powerpoint. If additional A/V equipment is needed, let us know. 

http://www.apastyle.org/

